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Business Licensing Requirements 

Why does the WSDA Organic Program ask me about business licenses? 
As a state program that regulates businesses in the State of Washington, we have a 
responsibility to verify the legal status of operations seeking certification and ensure 
licensing is in place that relates to what we are certifying. When reviewing new and 
renewing applications for organic certification we verify: 

 The Washington State Unified Business Identifier (UBI) when applicable. 
 The specialty licenses applicable to our work.  
 That businesses are operating under the business name as listed on the business 

license or a registered trade name. 
 
Washington Administrative Code 458-20-101, Tax Registration and Tax Reporting, defines 
registration requirements. http://app.leg.wa.gov/WAC/default.aspx?cite=458-20-101 
 
All licensing requirements in the state are handled through the State of Washington 
Business Licensing Services—http://bls.dor.wa.gov/.   
 
Additional agricultural permits, certificates, or licenses may also be required  based on 
your products and services.   See the WSDA Small Farm and Direct Marketing Handbook 
for more information about farm and food related regulations—http://agr.wa.gov/
Marketing/SmallFarm/Greenbook/ 
 
Who needs a business license?  
You need a business license if any of these apply to your operation:  

 Your business grosses $12,000 or more per year. 

 You plan to hire employees within the next 90 days. 
 You sell a product or provide a service that is taxable. Call the Department of 

Revenue at 1-800-647-7706 or see their New Business Tax Workshop online— 
http://dor.wa.gov/Content/Home/help/workshops/NewBusinessTaxWorkshop/ 

 Your business requires specialty licenses available through the Business Licensing 
Service—http://bls.dor.wa.gov/specialtylicenses.aspx. 

 

See the Business License Questionnaire for more details: http://access.wa.gov/topics/
BusinessLicenseQuestionaire 
 
Who needs a specialty license? 
Certain functions of an operation require a specialty license. These specific functions are 
listed on the business license as an endorsement. Specialty licenses applicable to our 
work include but are not limited to:  

 Egg handler/dealer 
 Minor work permit 
 Nursery retailer/wholesaler 
 Seed dealer  
 Weights and measures 
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What is a UBI (Unified Business Identifier) number? 
A UBI number is a unique 9-digit number that is assigned to you when you register with the Department of 
Licensing. Your UBI number is used across several state agencies and allows you to do business in Washington 
State. A UBI number is sometimes called a tax registration number, a business registration number, or a business 
license number. Use the online business license application to apply for a UBI number—http://bls.dor.wa.gov/
file.aspx 
 
What can a business license application be used for? 
A business license application can be used for all of the following purposes: 

 Apply for a Washington State Unified Business Identifier (UBI) number or tax registration number 
 Open or reopen a business 
 Change ownership of a business 
 Open a new business location 
 Change business locations 
 Register or change a trade name 
 Hire employees 
 Get a Minor Work Permit 
 Add licenses to an existing business location 
 Get optional insurance coverage for the business owner 
 Hire people to work in or around your home 

 
How can I submit a business license application? 
There are two ways to file the business license application and supplemental forms:  

1. File online using a MasterCard or Visa credit card. http://bls.dor.wa.gov/file.aspx 
 

2.   Complete the business license application (http://bls.dor.wa.gov/file.aspx)  and any supplemental 
forms that apply to your business.  Mail them with the fee (check or money order payable to 
“Department of Revenue”) to: 

 

State of Washington 
Business Licensing Service 
PO Box 9034 
Olympia, WA 98507-9034 

 

 
How long will it take to fill out the business license application? 
The application takes approximately 15–30 minutes to complete. 
 
How much does it cost to file a business license application? 
There is a $15 non-refundable processing fee for the business license application. You must also pay different fees 
associated with the various specialty licenses, registrations, or permits you may need for your particular business. 
For more information, see the License Fee Sheet—http://bls.dor.wa.gov/forms/700031.pdf. 
 
How to contact Business Licensing Services:    
State of Washington Business Licensing Service 
PO Box 9034 
Olympia, WA 98507-9034 
BLS@dor.wa.gov 
Tel: 800-451-7985 
Fax: 360-705-6698 
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For  organic certification questions or application forms:  
Washington State Department of Agriculture 

Organic Food Program 
PO Box 42560; 1111 Washington Street SE 

Olympia, WA 98504-2560 
(360) 902-1805, organic@agr.wa.gov 
http://agr.wa.gov/foodanimal/organic 
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