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A major requirement of the USDA organic regulations is the maintenance of all records 
related to organic production and handling. These records must be adapted to your 
business, available during an inspection and must be easily understood. §205.103  
 
An audit of your records will be conducted during an onsite inspection. Complete and 
accurate records that track the organic products from seed to harvest, or from receiving 
through final sale and shipping must be kept.  If you produce or handle both organic and 
non-organic crops or products, records related to your non-organic production may be 
needed to verify organic crop and product compliance. 
 
Use the following information to help you determine what types of records the inspector may 
need to look at during your inspection. This list is only to be used as guidance, and is not a 
list of all required records. 
 

Organic Production (Farm) Records 
 

Seeds and Transplants, Including Cover Crop and Pasture Seeds 
 Seed invoices, seed packages, and labels. 
 Organic certificates for seeds and transplants. 
 Attempts to obtain organic seeds or perennial transplants before sourcing nonorganic 

(search logs, catalogs, seed supplier letters). 
 Verification of untreated seeds, and/or disclosure of ingredients in seed coating. 
 Verification seeds are not genetically modified (for crops also available in a GMO form). 
 

Input Material Records 
 Application records for all materials used.  Including: fertilizers, manure, potting soil, 

compost, soil amendments, foliar micronutrient sprays, grafting materials, pesticides, 
acidifiers, spreader/stickers, post harvest applications or treatments. 

 Invoices or receipts for all input purchases including custom applicator work. 
 Full disclosure of all ingredients, including manufacturing processes, for non-WSDA or 

OMRI listed inputs.  Input material storage records are also helpful. 
 Records related to inputs used on non-organic land. 
 

Production Records 
 Farm activity log and/or records documenting activities such as cultivating, weeding, 

flaming, planting dates. 
 Standard operating procedures and staff instructions or training records. 
 Invoices for services (mowing, spreading manure, seeding, planting). 
 Farm consultant recommendations. 
 Soil, tissue, and fruit analysis reports. 
 Compost production records. 
 

Harvest Records 
 Yield records (number of bins, pounds, tons, cartons, CSA shares, etc.). 
 Shipping, warehouse or processor delivery receipts, delivery summaries. 
 Custom harvest: records or information on harvester and equipment cleaning. 
 Buffer harvest records and buffer and border management records. 



 
Income Records 
 Direct market: CSA share reports, sales receipts, daily farmer’s market sales reports or bank deposits. 
 Wholesaler markets: Warehouse and processor income summaries, pool closings; sales invoices., receipts. 
 

Livestock Operations 
 Organic certificates and invoices for all feed, including pasture, grain, hay or silage. 
 Records detailing access to pasture, supplemental feeding, and reasons for confinement. 
 Grain invoices with weights . 
 Somatic cell counts for the last 6 months. 
 Animal medical treatment records (including vaccinations). 
 Animal sale or purchase records if applicable. 
 

New Sites 
 Material application records for at least 36 months prior to harvest (12 or 24 months prior for transitional). 
 Cropping history or land use for at least 36 months, including a Previous Land Use Declaration. 
 Organic Certificate if land was previously certified. 
 Land lease agreements or contracts. 
 Maps of current site and/or past land use (aerial images). 
 Records and maps from other agricultural agencies (NRCS, Farm Service, etc). 
 
 
Organic Handling or Processing Records 
 

Receiving Records and Ingredient or Product Compliance Records 
 Current organic certificate for suppliers of organic products or ingredients.  
 Ingredient labels and compliance affidavits from ingredient manufactures. 
 Field or bin tickets. 
 Clean truck/equipment affidavits or cleaning logs. 
 Invoices, purchase orders, bill of ladings, scale tickets. 
 Contracts. 
 Certificates of analyses or Product Specification Sheets. 
 

Storage and Production Records 
 Standard operating procedures and staff instructions or training records. 
 Equipment clean-out logs, purge records. 
 Product specification sheets and ingredient inspection forms. 
 Full ingredient disclosure and verification of no GMOs for minor nonorganic ingredients or processing aids. 
 Attempts to obtain organic forms before sourcing nonorganic minor ingredients or processing aids. 
 Pest management records (preventative practices as well as  application records). 
 Batch recipes and product formulations. 
 QC reports and product testing records (pesticide residue, gmo contamination, etc.). 
 Ingredient usage reports and production logs. 
 Packaging reports and waste or shrinkage logs. 
 Inventory reports for ingredients and finished products. 
 

Shipping and Income Records 
 Pallet/tote tickets and scale tickets. 
 Certificates of analyses. 
 Purchase orders and invoices. 
 Shipping logs and bills of lading. 
 Export records and transaction certificates. 
 Sales summaries, income reports. 
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Questions?   
Contact Us—We are here to Assist! 

 
Washington State Depart. of Agriculture 

Organic Food Program 
PO Box 42560; 1111 Washington St SE 

Olympia, WA 98504-2560 
(360) 902-1805, organic@agr.wa.gov 
http://agr.wa.gov/foodanimal/organic 
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