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	EFAP TRIBAL VOUCHER PROGRAM

2015-2017 SUBCONTRACTOR FACE SHEET

	Tribal Lead Contractor Name and Address:
	
	3.  Subcontract Period: July 1, 2015 to 
                                           June 30, 2017

	Small Tribes Organization of Western Washington
	
	

	3040 96th St. South
	
	4.  Subcontractor Fiscal Year:

	Lakewood, WA 98499
	
	     

	     
	
	5.  Tax I.D. Number:      

	1.  Subcontractor Name and Address:
	
	5.a  UBI Number:      

	     
	
	6.  Funding Authority:

State of Washington  RCW 43.23.290

Chapter 16-740 WAC

Department of Agriculture

	     
	
	

	     
	
	

	     
	
	

	2.  Contact Person/Phone/Email:
	
	7.  Subcontract Amount:     

	     
	
	

	8.  Purpose:  To provide funds to operate a Tribal Food Voucher Program.

	9.  Requests for Reimbursement are subject to the following budget:

	
CATEGORY:
	FY 2016
	
	FY 2017
	
	TOTALS

FY 16 & 17

	
Administration
	     
	
	     
	
	     

	
Operations
	     
	
	     
	
	     

	
Vouchers
	     
	
	     
	
	     

	
	TOTALS
	     
	
	     
	
	     

	10.  Annual Projections:
	
	
	
	
	
	

	A.
	Total People Served:

(New & Returning)
	
	B.  Projected Quarterly Expenses:

                          FY2016                  FY2017

	
	
	
	
	
	
	Jul-Sep
	
	     
	
	     

	
	
	
	FY 2016
	
	FY 2017
	Oct-Dec
	
	     
	
	     

	
	
	
	
	Jan-Mar
	
	     
	
	     

	Totals:
	     
	
	     
	Apr-Jun
	
	     
	
	     

	
	
	
	
	TOTALS
	
	     
	
	     

	11.  County(ies) served by the tribe: 

     

	12.  Please Note: The Contractor’s acceptance of this Subcontract for funding is subject to subsequent compliance reviews, which may require corrective action by the Subcontractor.

	

	13.  CERTIFICATION:  To the best of my knowledge and belief, data and information in this Subcontract is true and correct.  The Subcontractor will comply with the terms and conditions of the Subcontract if funds are awarded.

	Contractor:
	
	Subcontractor:
	
	

	
	
	
	
	

	
	
	
	
	

	Authorized Signature                      Date
	
	Authorize Signature                          Date
	

	
	
	
	

	     
	
	     
	

	Type Name and Title
	
	Type Name and Title
	


EMERGENCY FOOD ASSISTANCE PROGRAM

Tribal Food Voucher Program

2015-2017 STOWW Subcontract
This is an agreement between       (Subcontractor) and the Small Tribes Organization of Western Washington (Contractor) governing the administration of the Emergency Food Assistance Program (EFAP), Tribal Food Voucher Program for the period of July 1, 2015 to June 30, 2017 (“Subcontract”).  This agreement (Subcontract) is pursuant to Contractor’s authority to provide EFAP services under an agreement with Washington State Department of Agriculture (WSDA). Both parties shall sign this Subcontract before Subcontractor receives any funding for services.   The parties agree that:

1. The Subcontractor shall receive a share of each year's funding allocation.  Allowable expenses are administrative up to a maximum of 10 percent, and operational costs up to a maximum of five percent of the Subcontract, in addition to the funds for issuing food vouchers.

2. Unless otherwise provided in the Biennial Budget Summary, Subcontractor must at least match 35 percent of its EFAP Subcontract award with funds from other sources.  At least half (50 percent) of the minimum required must be a cash (hard) match from other than Subcontract sources and the balance may be donated or in-kind (soft) match.  If the Contractor is responsible for many of the tasks involved in carrying out the Subcontract, the Contractor may share the Subcontractor’s match requirement.

3. The Subcontractor shall complete an application for each client and send it to the Contractor prior to beginning client services.

4. The Subcontractor must have written policy concerning food vouchers to include rules for how often persons may receive a voucher, who is eligible to receive monthly vouchers and what the value of the voucher is for each size family.  Subcontractor shall submit a copy of its food voucher policies to Contractor prior to or commensurate with execution of this Subcontract. All of Contractor’s subcontractors may agree to the same set of policies if they so vote to do so. 
5. The Subcontractor shall instruct recipients to use vouchers in the store(s) designated as a participant in the voucher program.  If additional stores are required, the Subcontractor shall forward to the Contractor the name, address, telephone number and any other useful information of potential stores.  The Contractor shall make contact with the store and secure a store agreement if appropriate.

6. The Subcontractor shall inform recipients to purchase allowable food and essential nonfood items only as indicated on the food voucher. 

7. Only Washington State residents may receive a food voucher from this program.

8. The Subcontractor shall not charge for the food vouchers nor require clients to participate in any kind of religious ceremony.

9. The Subcontractor shall keep within its budget for the voucher program, and use the money only for allowable expenditures.
10. Audit requirements:

(a) If the Subcontractor is otherwise subject to federal Single Audit requirements and Subcontractor expends more than $20,000 or more per year in EFAP funds, Subcontractor shall submit to the Contractor a copy of the Single Audit, which must include a Schedule of State Financial Assistance.  
(b) If the Subcontractor is not subject to a federal Single Audit, expends $20,000 or more per year in EFAP funding and expends $100,000 or more in total state funds, Subcontractor shall submit to the Contractor a financial audit completed once every two years covering both fiscal years and including a Schedule of State Financial Assistance. 
(c)  If none of the preceding audit requirements applies and the Subcontractor expends at least $20,000 in EFAP funding, Subcontractor shall submit to the Contractor a completed Accounting System Verification Form(AGR FORM 609-2206) signed by an independent certified public accountant.  Audits and Accounting System Verification Forms are due to the Contractors within 10 days of the execution of the Subcontract.  (See Tribal Voucher Policies & Procedures, Criteria for Prospective Subcontractors, for requirements.)  
(d) If the Subcontractor does not expend at least $20,000 in EFAP funds in a year, Subcontractor has no obligation to submit an audit or Accounting System Verification Form.
Note: The Accounting System Verification Form (AGR FORM 609-2206) is available for download on our website: http://agr.wa.gov/FoodProg/Forms.aspx
11. Insurance coverage must meet the following requirements:

(a) If Subcontractor’s total annual budget is more than $200,000 per year, Subcontractor shall obtain, at a minimum, (1) a Commercial General Liability Insurance Policy, including contractual liability, written on an occurrence basis, in adequate quantity to protect against legal liability arising out of activity under this Subcontract but no less than $1,000,000 per occurrence and, (2) if using motor vehicles in conducting activities, minimum liability coverage of $1,000,000 per occurrence, using a Combined Single Limit for bodily injury and property.

(b) If the Subcontractor’s total annual budget is less than $200,000 per year, Subcontractor shall obtain, at a minimum, (1) public liability insurance coverage of $500,000 combined single limits and, (2) if using motor vehicles in conducting activities, minimum liability insurance for motor vehicles in the amount of $500,000 per occurrence, using a Combined Single Limit for bodily injury and property. 
(c) Motor vehicle insurance must include collision and comprehensive insurance against physical damage, including theft, except when the cost of the coverage would exceed the value of the vehicle 
(d) Subcontractor shall name Small Tribes Organization of Western Washington as an additional insured on all policies, if so directed by the Contractor.

12. Subcontractor shall indemnify, defend, and hold harmless the Contractor as well as the Washington State Department of Agriculture, the state of Washington, its officers, employees and authorized agents from and against all claims or damages for injuries to persons or property or death arising from or incident to performance under the Subcontract.
13. Contractor shall maintain the database of applicants and bookkeeping records and provide regular reports at the end of every month to the Subcontractor. 


14. The Subcontractor shall submit to Contractor all required client information and expenditure reports with backup documentation for all administrative and operations expenses by the 15th of each month. 
15. The Subcontractor shall submit yearly closeout information by the date required by Contractor, including expenditures charged per budget category and matching funds.  

16. The Subcontractor must have a written client confidentiality policy.  This policy shall state that personal information collected, used or acquired in connection with any state-funded program shall be used solely for the purpose of that program. Subcontractor shall not release, divulge, publish, transfer, sell or otherwise make known to unauthorized persons the personal information without express written consent of the client or as provided by law.  The Contractor will monitor the Subcontractors for compliance with this policy.
17. The Subcontractor must submit within 30 days of contract execution, proof of registration with the 211 Statewide Telephone Information and Referral Network system.  Registration link is http://win211.org/.
18. The Contractor will maintain the agreements with all stores participating in the voucher program and be responsible for receipt and payment of the billings from the stores.
18.
Subcontractor shall ensure compliance with all state and local laws concerning civil rights and nondiscrimination.   Subcontractors shall not discriminate against anyone on the basis of race, color, national origin, sex, age, creed, honorably discharged veteran or military status, sexual orientation, or the presence of any sensory, mental, or physical disability or the use of a trained dog guide or service animal by a person with a disability.

19. When a dispute arises between the Contractor and Subcontractor that cannot be resolved by direct negotiation, the dispute shall be resolved according to the process established by the Contractor.  The Contractor shall establish a dispute process within 30 days of entering into this Subcontract and provide it in writing to all Subcontractors.


20. Subcontractor shall not use any funds or food granted under this Subcontract to work for or against ballot measures or for or against the candidacy of any person for public office.  Political activity of Subcontractor and Subcontractor’s officers and employees shall comply with the State Campaign Finances and Lobbying provisions of Chapter 42.17 RCW.

21. Subcontractor shall comply with Contractor’s directives with regard to Subcontractor’s noncompliance with the Emergency Food Assistance Program Requirements.  The parties shall use the following policy/procedure if suspending or terminating this Subcontract:

(a)
Either party may terminate Subcontract in whole or in part upon thirty (30) days written notice, regardless of whether termination is for cause or at will.

(b) 
If WSDA terminates or suspends the Contract between WSDA and Contractor, Contractor may terminate or suspend this Subcontract, in whole or in part, to the extent that WSDA’s termination or suspension affects this Subcontract. However, WSDA may require Contractor to assign all of Contractor’s right, title and interest in this Subcontract to WSDA or another Contractor.  In such case, WSDA has the right, in its discretion, to settle with Subcontractor for any outstanding amounts or unperformed work.
(c)
On the date of receipt of a notice of suspension, and except as otherwise directed by Contractor, Subcontractor shall:

· Continue to perform the work not suspended, if Subcontract is suspended in part;

· Stop work to the extent of the suspension; 

· Place no further orders or enter into any subcontracts for materials, services, or facilities related to the Subcontract and the extent of the suspension;

· Provide any reports Contractor  requires in connection with the suspended work; and

· Allow Contractor and WSDA access to conduct any necessary inspections or audits.
 (d)
On the date of receipt of notice of termination, and as except otherwise directed by Contractor, Subcontractor shall:

· Stop work under the Subcontract, and to the extent specified, in the notice; 

· Place no further orders or enter into any subcontracts for materials, services, or facilities related to the Subcontract;

· Preserve and transfer any materials, Subcontract deliverables, or Contractor’s property in Subcontractor’s possession as directed by Subcontract;

· Provide any reports Contractor or WSDA requires to close the Subcontract; and

· All Contractor and WSDA access to conduct any inspections or audits necessary to close the Subcontract.

(e)
Upon termination, Contractor shall pay Subcontractor for any valid reimbursable expenses incurred by Subcontractor under the Subcontract prior to the date of termination, if Contractor has received reimbursement from WSDA.  If Subcontract is terminated during a period of suspension, Contractor is liable for only any valid reimbursable expenses incurred by Subcontractor under the Subcontract prior to the date of suspension, if Contractor has received reimbursement from WSDA. Contractor may withhold any amount due as Contractor reasonably determines is necessary to protect Contractor against potential loss or liability resulting from the termination.  Contractor shall pay any withheld amount to Subcontractor if Contractor later determines that loss or liability will not occur.

(f)
Subcontractor shall refund Contractor for any misuse or loss of funds or food received by Subcontractor under this Subcontract, regardless of whether Subcontractor has further distributed the funds or food.


(g)
The rights and remedies under this Paragraph 21 are in addition to any other rights and remedies provided under this Subcontract or as otherwise provide under law.

EFAP SUBCONTRACTOR’S BIENNIAL BUDGET SUMMARY
(Used to Determine Match Requirement)

Budget displays the Subcontract’s total of the two years

	CATEGORY
	
	I. EFAP FUNDS
	
	II. OTHER FUNDS
	
	III. IN-KIND
	
	IV. TOTAL BUDGET

	
	
	
	
	
	
	
	
	

	A.  Administration
	$
	     
	$
	     
	$
	     
	$
	     

	
	
	
	
	
	
	
	
	

	B.  Operational
	$
	     
	$
	     
	$
	     
	$
	     

	
	
	
	
	
	
	
	
	

	C.   Voucher
	$
	     
	$
	     
	$
	     
	$
	     

	
	
	
	
	
	
	
	
	

	D.  Total Budget:
	$
	     
	$
	     
	$
	     
	$
	     


REVENUE SOURCE(S) for II. OTHER FUNDS (CASH) & III. IN-KIND:

	Cash Sources
	
	Amount
	
	Cash Sources
	
	Amount

	
	
	
	
	
	
	

	FEMA
	$
	     
	
	     
	$
	     

	Private Donations
	$
	     
	
	     
	$
	     

	Fund Raising
	$
	     
	
	     
	$
	     

	CSBG
	$
	     
	
	     
	$
	     

	Tribal Funds
	$
	     
	
	     
	$
	     

	Other:       
	$
	     
	
	Sub-Total Cash (IIC)
	$
	     

	     
	$
	     
	
	Contributions (In-Kind)(IIIC)
	$
	     

	     
	$
	     
	
	Total - Other Sources
	$
	     


Allowability Budget Checks:  

	Divide I.A. by I.D.
	
	Percent:
	     
	This cannot exceed 10 percent.

	Divide I.D. by IV.D.
	
	Percent:
	     
	This cannot exceed 74.07 percent.

	Divide II.D. by I.D.
	
	Percent:
	     
	This cannot be less than 17.50 percent.



BUDGET DEFINITIONS
ADMINISTRATION:  Those general activities are not clearly identifiable with the program but are necessary for the program to succeed.  Functions included are:  planning, budgeting and accounting, and establishing policies, goals and objectives.  Administrative costs are limited to ten percent of the total award.  Subcontractors with federally approved indirect rates may use that rate for claiming administrative costs.  Administrative costs may include:

· Personnel costs--salaries, wages and fringe benefits for personnel who are performing administrative duties;

· Travel expenses related to administrative activities;

· Rental or lease of space for administration;

· Other administrative costs such as:  office supplies, equipment rental, telephone, mailing, printing, insurance, and audit costs; and

· Up to one percent of sub contract for membership dues to organizations with concerns address anti-hunger and health issues.

OPERATIONAL EXPENSES:  Those activities clearly identifiable with providing food voucher services to clients.  Operational costs may include:

· Personnel costs--salaries, wages and fringe benefits for personnel who are actually performing duties related to client service, including networking and outreach activities;

· Travel/Transportation--mileage expense related to direct services;

· Space costs--rent or lease payments for facilities where program activity takes place; and
· Other operational costs such as supplies and equipment directly related to providing food voucher services, and communication costs (telephone, mailing, and printing) directly related to providing voucher services.
VOUCHERS

The face value of food vouchers that given to clients. Up to 10 percent of each tribe’s subcontract may be spent for the purchase of essential nonfood items.  (See exhibit 3)
IN-KIND VALUE DETERMINATION:
· Donated Services/Labor--identify the number of hours provided, and the hourly value (the wage that would have to be paid if the person were hired), or use $12.47 per hour.   Calculate the total for each volunteer;

· Equipment/Supplies Donated--use the amount receipted to donor, or fair market value;

· Donated Transportation— calculate donated volunteer mileage at the current state rate (currently $0.56 per mile).  Use actual cost of donated transportation from commercial carriers; and

· Food – use $1.73 per pound to estimate the value of donated food or use the fair market value.

Exhibit 1
Page 1 of 2  

Tribal Food Voucher Program Store Agreement – Sample Templates

Food and Essential Non-food Items

Store Name
Dear Store Manager:

We would like to thank you for your cooperation and participation in the Tribal Food Voucher Program.  This is an important and needed service to the Indian community and your role is key to its success.

The state guidelines are as follows:

· The store will accept vouchers that have only original signatures of both the client and the tribe’s program manager.

· Stores will bill the Contractor each month for the amount of food purchased with the vouchers.

· The original food voucher and store receipts must accompany billings from the store.

· Stores will allow clients to purchase only essential food items and household products.  Stores will not be reimbursed for nonessential items such as:

· Any kind of carbonated beverage or flavored sugared drinks such as soda, pre-made Kool-Aid or packets to make, all flavored water, Sobe-type drinks, any energy drinks, on-the-go drink packets, all sports drinks and bottled water unless the family’s tap water is unfit to drink.

· Any kind of tobacco products.
· Pet food or pet supplies.
· Non-essential household items such as furniture polish and carpet cleaner.  (Note: Essential products such as detergent, shampoo, dish soap, toothpaste, deodorant, tissue, toilet paper, baby diapers and feminine products are allowed.)

· Cosmetics, hair dye, hair products, body lotions and hand lotions.

· Candy, gum, cookies or other “snack” foods such as potato chips, desserts, donuts, muffins or ice cream.

· Any kind of alcohol beverages.
· If a client does not spend out the full value of the voucher, they will not receive in cash the unspent balance.

We look forward to working with you.  If you have any questions, please do not hesitate to call
____________________________________ (Name) at _________________ (Phone number).

Thank you again for your participation.
I, the undersigned, representing Store Name am willing to participate in the Tribal Food Voucher Program, and agree to the state guidelines outlined above.
________________________________

___________________

   Name of Store Personnel, Title


               Date

________________________________

___________________

  Tribal Food Voucher Representative


              Date

Exhibit 1
Page 2 of 2

Tribal Food Voucher Program Store Agreement – Sample Templates

Food Items Only

Store Name
Dear Store Manager:
We would like to thank you for your cooperation and participation in the Tribal Food Voucher Program.  This is an important and needed service to the Indian community and your role is key to its success.

The state guidelines are as follows:

· The store will accept vouchers that have only original signatures of both the client and the tribe’s program manager.

· Stores will bill the Contractor each month for the amount of food purchased with the vouchers.

· The original food voucher and store receipts must accompany billings from the store.

· Stores will allow clients to purchase only essential food items.  Stores will not be reimbursed for nonessential food items or any nonfood items such as:

· Any kind of carbonated beverage or flavored sugared drinks such as soda, pre-made Kool-Aid or packets to make, all flavored water, Sobe-type drinks, any energy drinks, on-the-go drink packets, all sports drinks and bottled water unless the family’s tap water is unfit to drink.

· Any kind of tobacco products.

· Pet food or pet supplies.

· “Snacks” or “desserts” such as candy, gum, cookies, cakes, potato chips, donuts, muffins or ice cream.

· Any kind of alcohol beverages.
· Any nonfood items.
· If a client does not spend out the full value of the voucher, she/he will not receive in cash the unspent balance.

We look forward to working with you.  If you have any questions, please do not hesitate to call
____________________________________ (Name) at _________________ (Phone number).

Thank you again for your participation.
I, the undersigned, representing Store Name am willing to participate in the Tribal Food Voucher Program, and agree to the state guidelines outlined above.
________________________________

___________________

   Name of Store Personnel, Title


               Date

________________________________

___________________

  Tribal Food Voucher Representative


              Date

Exhibit 2

Sample Template

I, ___________________________ (name of recipient), give _____________________________ (name 
of agency/tribe) permission to release the following personal information: 
____________________________________________________________________________________
____________________________________________________________________________________.

This information may be released to the following programs or organizations: 
____________________________________________________________________________________
____________________________________________________________________________________.

Signed,

_____________________________
___________________



Client’s Signature




Date

· Tribes to retain all client release of information on file.


Exhibit 3

ESSENTIAL NON-FOOD ITEMS

· Consumable Cleaning Supplies

· Denture Adhesives

· Deodorant

· Detergent

· Diapers (baby & adult)

· Dish Soap

· Facial Tissue

· Feminine Products

· Hand Soap

· Paper Towels

· Shampoo & Conditioner

· Shaving Products

· Teeth/Denture Cleaning Products

· Toilet Paper

· Toothbrush

AGR FORM 609-2213 (N/4/2015)                                                                                                                                                                         Page 1 of 11
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