Food Assistance Programs – Annual Inventory Report Form

INSTRUCTIONS:

A yearly physical inventory must be taken of all equipment purchased with Food Assistance Program funds (TEFAP, CSFP & EFAP) under this contract and previous contracts.  This includes TEFAP ARRA funds.  Report each piece of equipment with an acquisition cost of $5,000 or more per unit, no matter what percentage the Food Assistance Programs (FAP) paid, and that has a useful life of one or more years.  Purchases costing at least $5000 made with federal funds received through current or prior contracts with WSDA or WA State Department of General Administration must now be included in this yearly inventory if you still have the equipment. Note that this does NOT include purchases tribes made with FDPIR funds.
Note: List each piece of equipment separately.


DEFINITION OF TERMS:

Definition of terms is located on the top portion of the FAP Annual Inventory Report, Active Inventory Section or Disposition Section, as applicable. 


TRANSFER OF INTEREST:  

The Department's interest in property purchased in previous years’ contracts automatically transfer to any subsequent FAP contracts.


CERTIFICATION:

I certify that a physical inventory has been taken and the information provided is accurate and complete.
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Food Assistance Programs – Annual Inventory Report Form

Date of Purchase: Month and Year of purchase
Item & Description: Type of item, brand name, size, make, model, year
Identification/Vin Number: Type of item, brand name, size, make, model, year
Condition Code: G – Good; F – Fair; P – Poor; and S – Scrap/Salvage
Unit Cost: Unit cost at the time of purchase (Round to nearest dollar)
Percentages of total cost: Enter percentages of all programs that were used for the purchase.
Codes for Program Providing Funding for Purchase: E=EFAP   T=TEFAP   A=TEFAP ARRA   C=CSFP. Enter all that apply.
Agency Owner: Contractor or Subcontractor Name (Note: Contractor is responsible for reporting all Subcontractor inventory as applicable)
Physical Location: City where equipment is located
	
ACTIVE INVENTORY SECTION (ADD PAGES AS NECESSARY)
	
Date of Purchase
	
Item and Description (Type of equipment; year; brand; size; for vehicles make, model, year, gross weight; etc. as appropriate)
	
Identification/
VIN Number or if no number, description
	
Condition
(See Above)
	
Unit Cost
(Whole Dollars)
	
FAP % of total cost & code for program(s) that funded item
 %      Program
	
Agency Owner / Physical Location
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Total Cost of Items:									           $     




Food Assistance Programs – Annual Inventory Report Form


Date of Disposition: Month and Year of disposal
Item & Description: Type of item, brand name, size, make, model, year
Identification/Vin Number: Type of item, brand name, size, make, model, year
Agency Owner: Contractor or Subcontractor Name (Note: Contractor is responsible for reporting all Subcontractor inventory as applicable)
Codes for Type of Disposition: S= Sold,   S = Scrap/Salvage,   T= Transferred, T/I =Traded-in, L=Lost/Stolen.  
Final Disposition Value: Unit value at time of disposal. 

DISPOSITION SECTION

	
Date of Disposition
	
Item and Description (Type of equipment; year; brand; size; for vehicles make, model, year, gross weight; etc. as appropriate)
	
Identification/VIN Number or if no number, description
	
Agency Owner that Disposed of the Equipment
	
Type of Disposition
	
Final Disposition Value
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Total Disposition Value:					    $     			           
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